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Abstract 

Information is a rare and expensive resource, therefore it needs to be 
pointed at, appreciated and evaluated. In terms of the specific issue of multiple 
use, the process of generating and use has to be placed in a subordinate 
position compared to the management level, thus making up and updating via 
a particular strategy a list of the available information. 

The development of the activity generates documents that, on their turn, 
go through several stages to be presented for approval, approved and sent to 
the beneficiary. A system of managing the flows and documents provides an 
easy and quick access to the stored information, assists each employee to 
organize his activity with the documents and to manage the data in an unitary 
way. 

The electronic archive refers to the electronic storage system, along 
with the totality of electronic-type stored documents, while using as storage 
support any environment that can support storing and from which an 
electronic document can be presented. 
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Introduction 

The concept of information management relies on the all-agreed opinion that 
the informational resources represent an asset in a company, therefore they can and 
should be managed.   

Information is a rare and expensive resource, therefore it needs to be pointed 
at, appreciated and evaluated. In terms of the specific issue of multiple use, the 
process of generating and use has to be placed in a subordinate position compared 
to the management level, thus making up and updating via a particular strategy a 
list of the available information. 

The information management involves carrying out specific activities, such as: 
initiating and updating strategic projects in the online environment, implementing 
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certain coherent solutions, definition and compliance with standards of collection, 
distribution, processing and storage of data, high-level assistance for the end users. 

This activity must become a priority of the economic agents, while the 
manager becomes a catalyst of information, effectively involving himself into the 
inclusion, administration and updating of the pertinent information, of thousand of 
available data. 

 
Literature review 

In Romania, the adoption process of document management solutions is in 
full expansion, about 10% of large companies use this type of application, 
[Nicolescu, O., 2006],this figures are small compared with EU countries, where the 
rate approaches 30%, [Boulescu, M., 2009], being important the changing 
mentality and the fact that managers have become aware of the importance of 
adopting document management solutions. 

At this point it is a fact that most romanian companies use databases and 
archives as files on paper support. These are changing gradually by their transffer 
on electronic support into structured databases, [Mareş, MD.,2009]. 

Under a dynamic business environment and increasing flow of information 
circulating both within an organization and externally, [Popescu, V., 2009],           
A powerful documents and knowledge management system essentially influence 
the management of working time.  

At the level of this study, authors summarizing the main results of studies 
taken, treats the main formal information flow involving the three major players 
(economic agent, electronic archiving services provider and Regulatory and 
supervisory Authority). 

It is considered useful for the economic agent  to use certified electronic 
documents management services wich are capable to ensure integrity, security, 
privacy, confidentiality through security systems approved, making easier in the 
same time the activity at the level of their own structural compartiments. 

 
The development of the actual documents in the field of the online resources 

The development of the activity generates documents that, on their turn, go 
through several stages to be presented for approval, approved and sent to the 
beneficiary.  A system of managing the flows and documents provides an easy and 
quick access to the stored information, a management of the non-structured 
information, assists each employee to organize his activity with the documents and 
to manage the data in a unitary way. 

We notice the fact that, by secured solutions of flows and documents 
management, the aim is to avoid the online overloading, to locate the valuable 
information in a short time, to filter and store the information in a sure way. 

The legal framework regarding the archiving electronic documents is given 
by the Act nr. 135/15.05.2007, and the authority of regulating and supervising is 
the Department of Communications and Information Technology. 

The field of providing electronic archiving services does not need a 
beforehand authorization, and the people intending to provide services of electronic 
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storage will have to notify the Authority of regulation and supervision 30 days 
before the starting data of their activity. 

This moment, all the information concerning the security and saving 
procedures will be notified about. Should an intention of changing the above 
procedures is present during the activity of electronic storage, this needs to be 
notified to the Authority of regulation and supervision at least 10 days prior that 
action (in compliance with the Act 135-2007). 

 
The realization of the E-Archives 

The E-Archives electronic storage services may be accessed by any person, 
either natural or legal.  

The electronic archive refers to the electronic storage system, along with the 
totality of electronic-type stored documents, while using as storage support any 
environment that can support storing and from which an electronic document can 
be presented. 

The electronic archiving system is managed by the administrator of electronic 
archive, namely by the natural or legal person assigned to by the Authority of 
regulation and supervision. The archive administrator is responsible for the online 
system that is meant to collect, store, organize and catalogue the electronic 
documents in order to preserve, consult and present them. 

It is evident that the holder of the disposition title upon the document decides, 
in compliance with the current legislation, on the access conditions to the 
document. The access conditions to the document represent the degree of access 
that is granted by the document owner, a natural or legal person who holds the 
ownership title or who issued the document.  

The building of the electronic archive is done by following certain conditions 
applied to receiving a document to be electronically archived. Some of the 
conditions are shown below: 

♦ The document in an electronic form needs to be signed with the extended 
electronic signature of the holder of the disposition right upon the document. At 
this moment, the electronic signature is to be checked for validity; 

♦ The encoding and decoding key for the coded documents be given for the 
documents that fall under the jurisdiction of Act of National Archives nr. 16/1996, 
with its further modifications and additions; 

♦ Information about the document owner should be sent, its issuer, the holder 
of the disposition right upon the document, background of the document, the type 
of document, the level of document classification, the digital format in which the 
document is archived, the key words that are necessary to identify the document, 
the localization elements of the technical support, the single identifier of the 
document, the issuance date, the archiving date, the deadline of document saving. 
 

 
Fig. 1. Information flow in the economic agent-provider of electronic archiving  

service – Regulation authority equation  
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In compliance with the procedure, the documents archiving is initiated the 

moment when the electronic document fulfills all the conditions above-mentioned.  
The archiving is certified by the administrator of the electronic archive by his own 
electronic signature.  Thus, the administrator confirms that the document is original 
or a copy, according to the decision taken by the holder of disposition right upon 
the document.  The electronic document, such identified, is archived in the location 
established by the administrator of the electronic archive. 

The archived documents are listed in the Electronic Register, compiled by the 
administrator of the electronic archive, and the access to this register is public only 
for the documents for which the holder of the disposition right has set forth 
conditions of public access.  

The graphic representation below tracks the formal information flow to 
which three major actors take part (the economic agent that benefits from the 
service, the provider of the electronic archiving service and the Authority of 
regulation and supervision). 
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via a document, which will be signed by both the holder of the disposition right and 
by the administrator of the electronic archive. 

The conditions of the access to an electronic document are set forth by the 
holder of the disposition right upon the document, as this person is directly 
responsible for this; as for compliance with the conditions of access to the 
electronic document, both during archiving and for granting access to the 
document, the administrator of the electronic archive is the person in charge. 

The preservation of the electronic archive is the duty of the archive 
administrator.   

The main tasks are as such: saving the source code of all the programs used 
to build and exploit the electronic archive, in electronically signed and classified 
files; filing with the National Archives of a copy of the source code; providing 
archive maintenance; making available computer-based programs, which will 
allow the shifting of any archived document from the initial format into a format 
that will permit that document to be visualized, reproduced and stored. 

The archive administrator will have to create an archive safety copy that will 
include all the archived electronic documents, constantly off-line updated. 
 

Conclusions 

It is obvious that the administrator of the electronic archive needs to 
guarantee for the integrity, security and confidentiality of the documents by using a 
homologated security system. When the archiving period of the document is 
expired, the administrator will destroy the document. 

The electronic archives are stored in data centers that are subjected to 
beforehand approval, in compliance with the norms regarding the integrity and 
security of the electronic documents; security and integrity of the space filled with 
the equipment hosting the electronic archives; the information recovery following 
the natural disasters. 

When the administrator of the archive intends to end his activity, he will 
notify the Regulation Authority about it at least 60 days prior to this ending date.  
In terms of the archived documents until that date, we cannot fail to notice the duty 
of the administrator to transfer the electronic archive to another provider of 
archiving services, upon being approved by the Regulation Authority. 

The authors assent to the fact that, for an economic agent, the electronic 
archiving via an authorized administrator is a way to facilitate his activity of his 
own structural compartments. 
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